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Mwukona CA0OPOB
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["0noBa HayKOBO-MeTOANYHOI KOMICIT TetaHa YHEPBIHCbKA



1. MeTa AuvcUMNAIHA - HaBYMTW CTYAEHTIB KOPEKTHil poboTi y onepauiiiHiii cuctemi Windows,
Cy4yaCHUM MeTofaM CTBOPEHHS Ta pob0Tu 3 eneKTPOHHUMKU fokyMmeHTamu (Word, Excel, PowerPoint),
3axoflaM efIeKTPOHHOT 6e3nekn Ta iHLWMM 3HaHHAM iH(OpMaLiiHUX TEXHOMOTi, HeobXifHWM ans
Cy4aCHOro HayKoBLsl Ta focnigHuKa npu po6oTi Ha K.

2, MonepeaHi BMMOry fio onaHyBaHHs abo BU6OPY HaBYa/IbHOT AUCLUNAIHN:
1. BonofiTnyKpaiHCbKOK MOBOO
2. MaTu 6a308i HaBNYKV NOBEAIHKM 3 KOMM 'HOTEPOM

3, AHoTauif HaBYa/IbHOI AUCUMNIHW: TTPOTArOM BUBYEHHS AVCLMNAIHW CTYAEHTU MatoTb OMaHyBaTu
npyHUMNM po6oTn 3 onepauiiHoo cucTemoro Windows, HK3KOK CepBiCHMX Mmporpam (apxiBaTopw,
KOHBepTepy Ta iH.), NpaBuna 6e3neyHoi po6otn 3 MK (aHTuBIpycK Ta iH), odicHi nporpamu (MSWord"
MSExcel, MSPowerPoint).

4. 3aBfaHHSA (HaBYasibHI Lini):

* OsHalioMnTV 3 po60TOKD KOMM'tOTepa Ta NPUKNagHUMK 0thiCHUMM NporpaMamu;

*  HaBuuTK roTyBaTtu TEKCTOBI JOKYMEHTU 3 BUKOPUCTAHHAM TeKCTOBOro npotecopy Word,;
*  HaBuuTu npawosaTy 3 eNeKTPOHHUMY Tabnuuamu Excel;

» [laTn HaBMYKM CTBOPEHHSA NpeseHTaLiil y PowerPoint;

*  HaBuuTu KOpUCTYyBaTUCh CepBicamm IHTepHeTY

Lle cnpsiMoBaHO Ha (hopMyBaHHS KOMMNETEHTHOCTelA:

e 3[aTHICTb 3aCTOCOBYBATM 3HAHHSA B MPaKTUYHNX cuTyaulisx (3K01)
* 3paTHiCTb BUKOPWCTOBYBATM iH(OpMaLiliHi Ta KOMyHiKawiiiHi TexHonorii (3K09)

5. PesynbTaTu HaBYaHHS 3a AUCLMUMNIHOIO:
Pe3ynibTaT HaBYaHHA

T : . MeToau ouiHIOBaHHA  BiacoToK y
(1. 3HaTK; 2. BMiTH; 3. KOMYHiKaLis; 4.

dopmu (Ta/abo meToam i

ABTOHOMHICTb Ta BigMoBigaNbHicTL) — TEXHOMOMM) BUKAAAHHA | Ta,?;ﬁfer;;m m%ﬁmﬁ??lm
Kog PesynbTat HaBYaHHsA HaB1aHHA OLiHIOBaHHSA AVcumMnaiHn
11 TMpaBuna 6e3neyHoT Ta KOPEKTHOT . TecT 10

po6oTh 3 MK Jekuis, npakTnuHe
3aHATTS, CaMOCTiliHa
po6oTtay Moodle,
12 Cengicki ) ANCTaHUIAHUIA Kvoc
.2 CepBicHi nporpamu (aHTuBIpycH, .
ap)EiBaTopprariJH.) ( by Jlekuis, npakTniHe ;r:,gcgé,:f: Kmne 2
3aHATTS, CaMOCTiliHa

po6ota y Moodle,
[LUCTaHUiNHWIA Kype
Nekuis, NpaKT14He TecT, npakTnyHe 15
3aHATTA, CaMOCTiiHa  3aBfaHHs
o po6otay Moodle
2.1 Mpautosatn y onepauiiiHii Jekuis, npakTnyHe Tect 15
cuctemi Windows 3aHATTSA, CaMOCTiliHa
po6oTay Moodle,
[LUCTaHUINHWIA Kype

1.3 MpuHuunu pobot MSWord,
MSExcel Ta MSPowerPoint

2.2 CTBOpIOBATM JOKYMEHTM JleKuis, NpaktuuHe  TecT, NpaKTUUHe 40
(mokymeHT MSWord, Tabnuus 3aHATTS, CaMOCTiiHA  3aBfjaHHs
MSEXcel, npe3eHTaulis po6oTay Moodle

MSPowerPoint)

6. CniBBIAHOLLIEHHA pe3yNnbTaTiB HaBYaHHA AUCLMMNIHW i3 NporpamMHUMK  pesysibTaTamun
HaBYaHHA

------- - Pe3synbTatu HaBYaHHA gucumnniHm (Ko
MporpamHi pesynbTaTi HaBYaHHS (Ha3Ba) e e o 1112132122
BMiT1 BUKOpPMCTOBYBATY iHhopMaLiiHO- KOMYHiKaLliliHi TexHonoriiy npoueci
noLuyky, 36opy Ta aHanisy couionorivyHoi ingopmauii. (PHO7)
O6I'pyHTOBYBATY BIACHY MO3ULit0, pOGUTU Ta apryMeHTYBaTW CaMOCTiliHi BUCHOBKM
3a pesy/ibTaTaMun AOCAiIKeHb | aHanisy npodeciiiHoi nitepatypu. IPHO08)

+ + + o+ 4+

7. Cxema hopMyBaHHS OLLiHKMN.
7.1 ®opmU OLiIHIOBaHHA CTYJEHTIB:

- CEMeCTPOBE OL{iHIOBaHHS:

[OucTaHuiiHnii kype CISCO: IT Essentials PH 1.1, PH 2.1 -5 6anis/3 6anu

[OwcTaHuiiHnia kype CISCO: IE PH 1.1 - PH 1.2. - 5 6anis/ 3 6anu

[ucTaHuiiHnii kypc Prometheus: OcHoBm iHhopmMauiliHoi 6e3neku PH 1.1 PH 1.2 -3/2 6anu

Kp 137em 1-5 PH 1.1, PH 1.2 TaPH 2.1 — 6 6anis/3 6ann

Kp 23 1emun 6 PH 1.3, PH 2.2 — 6 6anis/3 6ann

Kp 33T1emn 7 PH 1.3, PH 2.2 - 6 6anis/3 6anm

MpakTnyHa poboTay PowerPoint Temu 8 PH 1.3, PH 2.2 - 2 6anu/l 6an

MpakTnyHi po6oTun- 9 pasis 3a gucumnniny, PH 1.1, PH 1.2, PH 1.3, PH 2.1, PH 2.2 - Bci no 3
6anu/2 6ann, Bcboro 27 6anis/18 banis.

O N WN

- NigcyMKoBe ouiHoBaHHSA- icnuTPH 1.1, PH 1.2, PH 1.3

- YMOBWU [I0MYCKY 10 NiCYyMKOBOTO OL{iHIOBaHHS:
Lns cTyfeHTiB, AKi Habpan CymMapHO MeHLUY KifbKicTb 6aniB Hix KpUTUYHO-PO3PaXyHKOBUIA MiHIMyM — 36
6anis 4ns ofepxaHHs JONYCKy A0 iCnuTy 060B’A3KOBUM € MOBTOPHE CK/TaflaHHst KOHTPO/IbHUX POBIT.

7.2 OpraHisauis oLiHBaHHS:
1. AncTaHuiinuii kype CISCO: IT Essentials PH 1.1, PH 2.1 - o Temut 4 BKOYHO
2. OucTaHuiiHmii kype CISCO: IE PH 1.1 - go Temu 4 BK/IOYHO
3. OucTaHuiinuin kypc Prometheus: OcHoBw iHdopmauiiiHoi 6e3neku PH 1.1 PH 1.2- npoTsirom Temm 5
4. Kpl3Tem 1-5 PH 1.1, PH 1.21aPH 2.1 - nicns Temun 5
5. Kp23T1emun 6 PH 1.3, PH 2.2 - nicns Temu 6
6. Kp33Temun 7 PH 1.3, PH 2.2 - nicns Temu 7
7. MpakTnyHa poboTtay PowerPoint 3 Temu 8 PH 1.3, PH 2.2 - npoTtarom Temu 8
8. MpakTnyHi poboTn - 9 pasis 3a AucuMNAIHY MO OAHIl Nig Yac Tem 1,2,3,4,5 Tano 2 nig yac Tem 6 Ta 7

7.3 LWLikana BignoBigHOCTI OLIHOK

BigmiHHO / Excellent 90-100
[o6pe / Good 75-89
3agosinbHO / Satisfactory 60-74
HesapgosinbHo / Fail 0-59



8. CTpyKTypa HaBYa/lbHOI AUCLMNAIHA. TeMaTUYHMWIA NNaH NeKLii Ta NPaKTUYHUX 3aHATb

KinbKicTb roguH
Homep Ta Ha3Ba Temu

JeKuiiHi MpaKTU4Hi Camocintia
po6oTa
1. OcHoBM po60oTK 3 onepaLiriHoto cuctemoto Windows

1. EBontouist kKoMN’toTepa Ta ioro 6yzaoBa 2 2 2
2. OnepauiiiHa cuctema Windows 2 2 2
3. daiinoBo-auckoBa 06010HKa Total )
Commander. 2 2
4. Po6oTay Internet. Mowyk iHhopmauii y )
Internet. P060Ta 3 €/1eKTPOHHOIO MOLUTOH. 2 4
5. Mporpamu apxisaLii. AHTUBIpYCHa
nporpamMa Avast. 2 2 6

2. OcHoBM po60TY 3 TeKcTOBMM npouecopom Word 2010
6. TekcToBwuit npouecop Word 2010. 8 8 14

3. OcHOBYW po60TU 3 e/IEKTPOHHUMW TabMLUSAMM TaT cUcTeMaMm npeseHTaii

7. EnexkTpoHHi Tabnuui Excel 2010. 6 6 12
8. CTBOpeHHs npe3seHTaLili y PowerPoint 2010 4 4 22
Bcboro 28 28 64

3aranibHuii 06esr 120 rog,, B TOMY ymcni:
Nekuiii - 28 rog,.

MpakTnyHi 3aHATTSA - 28 rog.

CawmocTiiiHa po6oTa - 64 rog,

9. PekomeHJoBaHi mxepena:

OcHoBHa

1. Gookin Dan  Word 2010 for  dummies Wiley, 2010. - 374
https://sociologv.knu.ua/uk/library/word-2010-dummies p. 119-218

2. Henmo6oB B.O., Kypyua O.C. OcHoBu iHdopmatuku. Microsoft Word 2016: eneKTpoHHWIA
HaBYa/IbHUI NOCIGHUK. Yropog; [OBH3 YxHY, 2018. 96 C. in.
http%://_?(ociologv.knu.ua/uk/librarv/osnovi—informatiki—microsoft—word—2016—eIektronniv—navchalniv—
posibni

3. Heno6os B. O., Kypyua O. C. OcHosu iHopmaTuku. Microsoft Excel 2016: HaBYanbHWIA NOCIBGHUK.
Yxropog: ABH3 «YxHY», 2018. - 58 c.: in. Excel 2016 https://sociology.knu.ua/uk/librarv/osnovi-
informatiki-microsoft-excel-2016-navchalniv-posibnik

4. Hemobos B.O., Kypyua O.C. OcHoBu iHdopmatuku. Microsoft PowerPoint 2016: HaBYanbHUiA
nocibHuK. Yxropoa: ABH3 «YxHY», 2018. 122 c.: in. https://sociologv.knu.ua/uk/library/osnovi-
informatiki-microsoft-powerpoint-2016-navchalniv-posibnik

5. Andy Ratbom Windows 7 for Dummies, Wiley Publishing, Inc , 2009, 414p, 9-19, 97-116,
https://sociology.knu.ua/uk/library/windows-7-dummies

10. [JopaTkoBi pecypcu:

1. http://moodle.soc.univ.kiev.ua/course/view.php
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